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Andrew K. Hoffman, Certified Divorce Financial Analyst 

 

RETAINER AGREEMENT 

 
1. A.  I, ___________, Attorney at Law, hereby retain Andrew K. Hoffman (“Mr. 

Hoffman”) to provide pension valuations and assistance in the preparation of Qualified 
Domestic Relations Order(s) (QDRO) to or on behalf of my client ________________.  
I agree to pay one half of all fees and costs incurred. 

B.  I, ___________, Attorney at Law, hereby retain Andrew K. Hoffman (“Mr. 
Hoffman”) to provide pension valuations and assistance in the preparation of Qualified 
Domestic Relations Order(s) (QDRO)to or on behalf of my client ________________.   
I agree to pay one half of all fees and costs incurred. 

2. Fee Schedule:  The following (total) fee schedule is agreed to: 

 Name of Defined Benefit Plan QDRO     $ 600.00 
 Name of Defined Contribution Plan QDRO    $ 450.00 
 Name of Defined Contribution & Defined Benefit Plan QDRO $ 875.00 
 Pension Valuation for Name of Defined Benefit Plan   $ on request 
 Hourly Fee Schedule        $ 165.00 

 
**  If we request additional services from Mr. Hoffman, or assistance in  obtaining 
documents from the plan (see 3 below),we will be billed based on the above hourly fee 
schedule, after our prior written approval. 
 
Retainer and Payments:  If Mr. Hoffman does not receive a signed agreement and 
retainer payment from each of us within 30 days of his signature below, it is understood 
that this agreement is null and void at Mr. Hoffman’s option. We each agree to advance 
one half of $_____.00 as a retainer.  All fees and costs will be charged against said 
advance. We understand that the retainer may not pay all the fees and costs necessary to 
complete the consultation.  When our credit balance with Mr. Hoffman falls below 
$_________, we agree to replenish our advance so that we maintain a credit balance of 
$_________. We agree to make these required payments no later than ten (10) days 
from the date of the invoice/statement.  Any part of the retainer, which is not used, will 
be refunded at the conclusion of Mr. Hoffman’s services.  If we fail to maintain the 
terms of this agreement and pay fees as expressly set forth herein, we understand that 
Mr. Hoffman may withdraw from the Agreement.  Any invoice not paid within thirty 
(30) days will be assessed interest at the rate of 12% per annum (1.0% per month) plus 
costs of collection. 

3. Obligation To Provide Accurate Data:  We agree to provide Mr. Hoffman with 
accurate, reliable and complete information, including but not limited to, Summary Plan 
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Documents, Suggested Plan QDRO’s, requested statements and the enclosed 
questionnaire.  We agree that we will not hold Mr. Hoffman accountable for any errors 
or omissions in his work product resulting from our failure to provide accurate, reliable 
and complete information to him 

4. Independent Legal Advice:  Mr. Hoffman provides pension valuations and QDRO 
services to be utilized by the clients and the clients’ selected divorce attorneys.  Mr. 
Hoffman does not provide legal advice.  Accordingly, all work is deemed confidential, 
and subject to work product protections. 

5. Multiple Counterparts:  This Agreement has been executed (and is intended to be 
performed) in the State of Louisiana.  No promise, representation or warranty has been 
made as an inducement to enter into this Agreement.  This Agreement may be executed 
in multiple counterparts, and if executed in counterparts, they shall be deemed to be one 
agreement.  Only amendments to this agreement signed by the Parties and Mr. Hoffman 
shall vary or modify the terms of this agreement. 

 

SIGNATURE INDICATES THE ABOVE HAS BEEN READ AND AGREED TO: 
 
 
 
________________________________                    _ _________________________ 
_____________ Attorney at Law   Date 
Address 
 
 
 
________________________________                    __________________________ 
_____________ Attorney at Law   Date 
Address 
 
 
 
_________________________________                  __________________________ 
Andrew K. Hoffman     Date 
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